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Regional Refugee Forum North East
Application for Employment

Please complete this form clearly in black ink or type and return it to: thiago@refugeevoices.org.uk 

We wish to ensure that comparison between applicants is fair and in line with RRFNE’s Equal Opportunities Policy.  The information you provide on this form is the only information we will use in deciding whether you will be shortlisted for an interview. It is therefore essential that you complete the form fully, clearly demonstrating how you meet each point on the person specification. Please note that we will only accept applications on this form. CVs will not be considered.

This form is intended to be completed electronically; the text boxes will expand automatically.

	APPLICATION FOR THE POST OF:
Communication Officer



	Surname/ Family Name
	
	First Name
	

	Address
	

	Home telephone number
	

	Work telephone number
	

	Email
	

	Date of birth
	

	May we contact you at work? (YES/NO)
	

	When would you be available to take up the post?
	










REFERENCES: Please provide the details of two referees who can comment on your suitability for the post. These should not be relatives or purely personal friends. If you have been employed, one of these should be your present or most recent employer.

	
	First Referee
	Second Referee

	Name
	
	

	Position held
	
	

	Address
	
	

	Tel. number
	
	

	Email
	
	

	References will be taken up for shortlisted applicants. Please tick (X) the box if you do not wish us to take up references before interview.
	☐



DECLARATION

Data Protection Statement: I consent to this information being processed and stored for the purpose of recruitment and selection at the Regional Refugee Forum North East and if appointed, for the purposes of employment.

I confirm that to the best of my knowledge, the information I have provided on this application form is true and correct.  I understand that if appointed on the basis of false information contained in this form, I may be summarily dismissed. 



	If you are sending your application form by e-mail, please tick (X) this box    ☐ 
(as a substitute for your signature) to confirm that you agree to the above declaration. 

	Signature:
	Date:





To help us monitor the success of our advertising we would be grateful if you could provide the following information:

	Where did you learn of this job?

	Press (which publication?)
	

	Website (give details)
	

	Other, please specify
	




EDUCATION AND TRAINING

Please list any education and/or training (including short courses) that you have undertaken:

	Dates
(from – to)
	Education/Courses/Training
	Qualifications

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



PAID AND/OR UNPAID WORK EXPERIENCE

Please include your current/previous employment, voluntary work, community activities, school placements, time caring for dependants etc.  Please put in date order, starting with the most recent.

	Dates
 (from – to)
	Name of Employer/Organisation
	Job/Role and key tasks

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	







SUPPORTING INFORMATION

In this section we would like you to give specific information in support of your application under each of the sections in the person specification covering all points listed for both the essential and desirable criteria.  As you type, the text boxes will expand.  

	1. Experience of working in a communications or marketing role.

	

	2. Experience of working on diverse and wide-ranging communication strategies across a variety of different forms of media.

	









	3. Experience of writing, editing, co-ordinating and publishing content across various channels, including website, social media, and print and online marketing material.

	













	4. Experience of working in a communications or marketing role.

	

	5. Knowledge and understanding of measuring the impact of communications, the tools to capture community insights, and the importance of this.

	









	6. Knowledge and understanding of the legal requirements in relation to data use and collection and information sharing.

	








	7. Understanding of the key issues facing refugees and asylum seekers and the current climate in which they operate.

	










	8. Strong organisational skills, with the ability to work under pressure, prioritise and meet deadlines.

	

	9. Highly developed written and verbal communication skills.

	









	10. Ability to use own initiative and to take responsibility for meeting targets and deadlines. 

	








	11. Good interpersonal skills, with the ability to establish and maintain a wide range of professional relationships. 

	










	12. IT skills, including word processing and use of internet/e-mail, social media and the aptitude to learn to use new devices and software.

	

	13. A can-do attitude and enthusiasm for the potential of Regional Refugee Forum North East to make a difference locally.

	









	14. Commitment to working in line with Regional Refugee Forum North East values. 

	








	15. Willingness to work flexibly, including evenings and weekends.

	











	Please confirm that you are able and willing to work flexibly including occasional evening and weekend working.
	YES/NO

	
	

	Please confirm your commitment to work in line with the values and ethos of the Regional Refugee Forum North East
	YES/NO
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REGIONAL REFUGEE FORUM

The Collective Voice Of The Region's Refugee Community




